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PRACTICE ADVANCEMENT AND ADVOCACY FELLOWSHIP 

PROGRAM MANUAL 

2021 – 2023 

OVERVIEW OF PROGRAM 

This 2-year training experience provides the learner with the opportunity to engage in advocacy and 

practice development across Ohio and the U.S. The opportunity to complete a 2-year Master’s degree 

during the fellowship in an area most suited to the candidate is an option (for example, Master of 

Science in Health-system Pharmacy Administration (MSHPSA), Master of Arts in Public Policy and 

Management, etc.). Based in Columbus, Ohio at The Ohio State University College of Pharmacy, the 

fellow will promote advancement of the pharmacy profession through community-based pharmacy and 

advocacy research, teaching, and practice development. This program provides teaching experience 

through course development, individualized and small group mentoring, experiential teaching, large 

classroom teaching, as well as innovative methods of advocacy and knowledge transfer. A practice 

component involving direct patient care will be determined based on the candidate’s interest, 

experience, and opportunities. The fellow will engage in independent research as well as mentoring 

students/residents through research; experiences will include working through the research process 

from idea generation to data analysis through to publication/dissemination, grant writing, and 

presentations of work locally, regionally, and nationally through posters, podium presentations, and 

manuscripts.  Graduates of this program will be prepared to become leaders in practice advancement 

and advocacy through research, education, service, and practice. 

PROGRAM GOALS AND OBJECTIVES 

Graduates of the fellowship will have the skills necessary to: 

• Function as an independent health services researcher, with a specific research focus related to 

advancement of the pharmacy profession through community-based pharmacy research. This 

will be evidenced by completion of the following activities during the two years of the program:  

o Development and submission of a minimum of one grant proposal for funding 

consideration. 

o Completion of a minimum of one research study, from question identification and 

refinement to data analysis and write-up. 

o Development and submission of a minimum of two manuscripts suitable for publication, 

with at least one as primary author. 

o Presentation of a minimum of two posters at professional meetings.  

o Presentation of a minimum of one formal oral seminar to faculty and preceptors.  

 

• Function successfully as an educator in an academic setting. This will be evidenced by 

completion of the following activities during the two years of the program: 
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o Completion of The Ohio State University Teaching Certificate Program (unless a 

comparable program has already been completed during PGY-1 training.) 

o Teaching development through the University Institute on Teach and Learning. 

o Serving as a teaching assistant in the PharmD curriculum. 

o Serving as an experiential preceptor and collaborating with the Office of Experiential to 

develop innovative Introductory and Advanced Pharmacy Practice Experiences. 

o Serving as a co-preceptor for a minimum of one PharmD student on an independent 

study project. 

 

• Lead a community pharmacy-based patient care practice and function successfully as an 

educator and researcher in a clinical setting. This will be evidenced by completion of the 

following activities during the two years of the program: 

o Active contributions to the development, implementation, evaluation, and continuous 

quality improvement of at least one new pharmacy-based patient care service. 

o Serving as a co-preceptor for a minimum of one PGY-1 community-based pharmacy 

resident in clinical practice. 

o Lead practice advancement efforts in healthcare settings through integrating practice, 

research, and teaching, particularly in community pharmacies. This will be evidenced by 

completion of the fellowship’s required activities through integrating practice site, 

teaching, and mentoring with research and dissemination of impact. 

 

• Collaborate and connect to create effective teams to bring about change in pharmacy.  This will 

be evidenced by completion of the following activities during the two years of the program:  

o Active contribution and engagement with Partner for Promotion program throughout 

two year fellowship experience 

o Involvement in Ohio-based advocacy efforts, statewide networks, and national 

organizations  

Percent of Fellow’s Time Spent on Each Goal/Objective  

As a research fellowship, the emphasis of the program is on the fellow’s development as a health 

services researcher. Therefore, approximately 80% of the fellow’s time will be spent on related 

activities, including experiences such as research project development, dissemination of findings, and 

completion of a Master’s program degree requirements if they so choose. The remaining 20% of the 

fellow’s time will be spent in a practice component involving direct patient care will be determined 

based on the candidate’s interest, experience, and opportunities.  

APPLICATION AND FELLOW SELECTION PROCESS 

Candidate Educational Requirements 

Candidates are expected to have completed a Doctor of Pharmacy program from an accredited school or 

college of pharmacy and be eligible for pharmacist licensure in the state of Ohio. Candidates  are 
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required to have also completed a PGY-1 community, ambulatory, or general pharmacy residency 

program or have equivalent pharmacy practice experience. 

 

Application Process 

Interested candidates are required to submit to the program director an application package consisting 

of a letter of intent, CV, transcript, and three letters of recommendation. If applying for the MSHSPA 

program, in addition, candidates must complete an online application for the graduate program and 

submit requested supporting documents.  To learn more about the process, go to: 

http://www.pharmacy.ohio-state.edu/future-students/apply-ms-health-system-pharmacy-

administration-residency-program.  After January 1st, the candidate will receive an email from The Ohio 

State University Graduate School with instructions on how to finalize your supplemental Ohio State 

University application.  After initial review of applications, final candidates are required to participate in 

an onsite interview. If applying for a Master’s program other than the MSHSPA, candidates must 

separately apply and meet the application requirements for desired program at The Ohio State 

University. 

Fellow Selection Process 

Faculty and fellowship preceptors participating in the interview process are asked to complete written 

evaluations of all candidates interviewed. Evaluations are then discussed by a fellowship selection 

committee who ultimately determines the ranking of final candidates. Graduate school applications are 

processed separate from the fellowship selection process. 

GENERAL EXPECTATIONS OF FELLOWS  

• Meets with fellowship director and other preceptors to define individual and program goals, 

objectives, activities, and expectations during the first week of the program.  

• Prioritizes activities in order to meet specific fellowship goals.  

• Schedules regular interactions with the Fellowship Program Director, Fellowship Mentoring 

Committee, and other preceptors.  

• Keeps fellowship director and other preceptors informed of difficulties encountered in meeting 

goals and objectives of fellowship.  

• Prepares quarterly preceptor evaluation and self-evaluation throughout the fellowship and 

discusses these with director and other preceptors. 

GENERAL EXPECTATIONS OF PRECEPTORS  

• Designs learning experiences, corresponding objectives, and activities to develop the fellow’s 

knowledge and skills in a given learning environment.  

• Reviews objectives, schedule activities, responsibilities, and expectations with fellow.  
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• Orients fellow to department and work area. Introduces fellow to co-workers and department 

personnel.  

• Regularly interacts with fellow during scheduled experiences.  

• Provides feedback throughout learning experience.  

• Serves as a role model for fellow through active participation in all activities associated with the 

learning experience.  

• Informs fellow and fellowship program director immediately of unsatisfactory performance or 

problem areas.  

• Completes a formal evaluation with the fellow at least three times each year. Continually seeks 

to promote and improve the quality of the fellowship experience. 

FELLOWSHIP MENTORING COMMITTEE  

• The mentoring committee will consist of a minimum of four preceptors (including the director) 

however the fellow may identify additional committee members to invite to join the committee.   

• The mentoring committee will act as described in the “General Expectations of Preceptors” 

section, as appropriate for individual members. 

• The mentoring committee will be distinct from any advisory committee related to other 

graduate work. 

FELLOW REQUIREMENTS 

Position Requirements  

• The fellow is employed 100% by The Ohio State University (OSU) College of Pharmacy with the 

official title of Clinical Instructor House Staff. 

• The position is effective for the two-year fellowship program. 

• A new appointment will be required if the fellow’s affiliation with the College is extended. 

• The fellow will not have any priority status with respect to other or future OSU College of 

Pharmacy, OSU Wexner Medical Center, University or State of Ohio employment.     

• If the fellow is required to continue beyond one year due to prolonged absence  or need to 

repeat or finish residency assignments, the holdover period is completed without additional 

compensation. 

• This is a full-time commitment and will require full effort to assure completion of the program.  

The fellow is not eligible for overtime compensation.  The minimum time commitment is 40 

hours per week.  Additional effort may be required, depending upon the nature of the 

residency. 

• OSU will withhold applicable taxes and STRS or ARP contributions, and also will withhold any 

payroll deductions authorized by the resident and approved by OSU.  Contributions to STRS or 

ARP may be refunded to the resident upon leaving employment with OSU. 

• The fellow has the responsibility for purchasing his/her own personal pharmacy liability 

insurance. 
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• The fellow has the responsibility of providing his/her own transportation to and from the 

residency training sites and other personal expenses. 

• The fellow shall meet the requisite health requirements of the university and the training sites.  

• The fellow is subject to all applicable rules, policies and procedures of the fellow’s assigned 

training sites, department or administrative unit, the College, OSU Wexner Medical Center, OSU, 

the University System of Ohio, and the State of Ohio.  

• Any dispute between the fellow and the fellow’s preceptors, site coordinator(s),  Fellowship 

Mentoring Committee  and/or Fellowship Program Director shall be referred to the Chair of the 

Division of Pharmacy Practice and Administration and then to Dean of the College for resolution.   

Administrative Requirements   

• The following are required for all fellows within 60 days of start date: 

o Ohio license 

o Updated immunization record 

o Proof of personal pharmacy liability insurance 

o Completion of the following training  

▪ CITI training 

▪ Conflict of Interest (COI) disclosure 

▪ Course management tools as needed 

▪ Site Specific training that may include 

• OSHA Blood Borne Pathogen training 

• CPR 

• HIPAA training 

• OSUWMC Computer Based Learning  (CBLs) Modules 

• Others as required by training site 

• The fellow must adhere to the OSU College of Pharmacy Honor System for Doctor of Pharmacy 

Students found on the OSU College of Pharmacy website.   

FELLOWSHIP CERTIFICATE REQUIREMENTS 

• Adhere to all applicable rules, policies and procedures of the fellow’s assigned training sites, 

department or administrative unit, the College, OSU Wexner Medical Center, OSU, the 

University System of Ohio, and the State of Ohio. 

• Abide by the existing rules, regulations, policies and procedures of the fellowship training sites  

during their training program. 

• Keep confidential any medical, research or student information entrusted to them.  

• Follow the work/training schedule established by the site coordinator for the training site(s).  

• Work with the Fellowship Program Director, site coordinator(s), Fellowship Mentoring 

Committee, and site preceptors to accomplish the training plan. 

• Complete self-evaluations, evaluations of the preceptor, and evaluations of the learning 

experiences.  
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• Participate in the patient care practice model at all sites as assigned by the site coordinator(s).   

• Work with the Fellowship Program Director, site coordinator(s), and other preceptors to 

develop, implement, and disseminate major research projects that are IRB approved.  

• Work with preceptors and the Fellowship Program Director to engage in the publication and 

knowledge dissemination process. 

• Participate in the College’s Partner for Promotion and other educational programs as a teacher 

of professional pharmacy students in both the classroom and at experiential training sites. 

 

BENEFITS 

The fellow will receive and be subject to the following benefits and salary deductions, if applicable.  

Benefits and costs thereof are subject to change without notice by action of The Ohio State University.  

Benefits not listed may be available. 

• Fellows are hired as Clinical Instructor House Staff. 

• Benefits can be located at https://hr.osu.edu/benefits/  

• No leave may be carried beyond the appointment period, even if the appointment is renewed.  

Upon termination of the appointment, payment shall not be made for any unused leave.  

DISCIPLINARY POLICY 

• If the fellow does not show steady progress, the fellow will be placed on probation.  A plan will 

be developed and documented with the fellow, Fellowship Mentoring Committee, and the 

Fellowship Program Director detailing what needs to be accomplished in order to continue the 

program. 

• If the Fellowship Program Director determines through documentation that the fellow is not 

meeting the program criteria after 30 days on probation, the Fellowship Program Director will 

present the documentation to the Chair of the Division of Pharmacy Practice and Administration 

and the following may occur: 

o An additional plan will be documented. 

o OSU Policy and Procedures will be followed for probation and/or dismissal.  

DISMISSAL POLICY 

• The fellow may be dismissed for any of the following reasons: 

o The fellow is terminated from the OSU College of Pharmacy according to college policy 

and procedures. 

o The fellow is terminated from the training site according to the training sites policy and 

procedures. 

o The fellow fails to obtain and maintain a license to practice pharmacy in the state of 

Ohio within 60 days of the start date. 
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• OSU may terminate employment pursuant to OSU Human Resource Policies and Procedures. 

Fellow serves at the discretion of their appointing authority. In case of involuntary termination, 

demotion, or suspension because of unsatisfactory performance, at least two weeks advance 

written notice should be given by the unit appointing authority, unless the termination is a 

result of actions that necessitate termination without advance notice.  Staff may be 

reprimanded, suspended, demoted, or terminated for violation of University rules, policies, 

and/or such offenses as incompetence, inefficiency, dishonesty, drunkenness, immoral conduct, 

insubordination, discourteous treatment of the public, neglect of duty, and/or failure of good 

behavior. 

• Notice of termination or intention of termination, from OSU to the fellow shall be deemed 

received by the fellow upon delivery to the fellow’s assigned OSU workplace.  Notice of 

termination from the fellow to OSU shall be deemed received by OSU upon delivery to the 

Office of the Dean of the College. 

• This appointment shall terminate automatically as of the date that the fellow loses eligibility for 

employment under U.S. immigration law or is ineligible for licensure by the Ohio Board of 

Pharmacy in the State of Ohio. 

RESIGNATION POLICY 

• Before a fellow can resign from the program, they must complete the following steps: 

o Notify the Fellowship Program Director of his/her intent. 

o Meet with the fellow’s choice of three of the primary program preceptors to discuss the 

reasons for resigning and the potential consequences of such decision.  

LEAVE AND BUDGET POLICY 

Leave Policy and Procedures 

• Fellows are also eligible to take all of the approved Ohio State University holidays. These 

holidays are not counted as part of the vacation days granted to the fellow. 

• Application for Leave Forms need to be completed for all absences 

o All outside activities are filtered through the Fellowship Program Director 

o E-leave form is completed for sick leave and business leave 

https://eleave.osu.edu/leave/ 

o College of Pharmacy Vacation Request Form is completed for compensation time. 

o All professional/business leave must be approved by the Fellowship Program Director 

• The Fellowship Program Director will keep a record of all absences. 

• If professional, family, and/or sick leave impact the fellow’s ability to complete the fellowship, 

the Fellowship Program Director and advisory team will create a plan to meet the requirements 

for completing the fellowship.  If the fellow is required to continue beyond the appointment 

period due to prolonged absence or need to repeat or finish fellowship assignments, the 

holdover period is completed without additional compensation or benefits.   
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Budget Policy and Procedures 

• Budget Policy 

o Fellowship will cover the cost of business cards and registration for a regional 

conference each year. 

o Each fellow will have $900 to budget for travel to national meeting where the fellow is 

presenting research on practice advancement associated with the fellowship program or 

to an alternative approved meeting. 

• Budget Procedure 

o When possible, charges will be made directly to the Partner for Promotion or fellowship 

program account using university internal procedures. 

o The original receipt for ALL charges (including internet purchases) shall be submitted to 

the fellowship administrative coordinator. 

 


